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Using the ESCPP Database

Getting Started

How to logon
Go to the ESCPP Login page.
http://studentclinicals.wthc.org/web/Login.aspx

Enter your assigned User Name and Password, and then click Log In.

& Ascension

Home

ESCPP Home > Login

Student Clinical Placement Process

This is the login page for the Wheston Franciscan Student Clinical Placement system. Please enter the user id and password you have received from
Wheaton Franciscan. If you have not received s login, or you forgot your user id or password, plesse click here for the Wheaton Franciscan Contacts.

Log In

mac[ ]
Pesswors[ ]

[CIRemember me next time.

fog o

Forgot your password?



Review the School Coordinator Home Page

After logging in, you’ll see the Coordinator Home page. This page has links to the functions you use as a
school coordinator:

e Add Instructor

e Request a New Clinical

e View all Clinical Requests

e View all Instructors and Coordinators
e Change Password

C& Ascension

Home

ESCPP Home = Coordinator Home

‘Welcome, Logout

Weleome

* Add Instructor

* Reqguest a Mew Clinica

* Wiew all Clinical Requests

* Wiew all Instructors and Coordinstors

* Change Password



How to add an instructor

On the home page, click Add Instructor.

On the Add New Instructor form , your school name automatically displays in the
School field.

Enter the instructor information in the text fields, and then click Create.

& Ascension

Home

ESCPP Home » Coordinator Home * Instructors > Add Instructor

Welcome, Logout

Add New Instructor

Bdd new Instructor

Sdiool : | WFHC Coondinator E

First Name: |

Last Name: |

Phone Number |

Date of Birth: |

Last 4 SSN|

|
|
|
E-mail: | |
|
|
|

Password: |

Confirm Password: | |

Create



A message displays that the instructor account has been successfully created. Click
Continue.

& Ascension

Home

ESCPP Home > Coordinator Home = Instructors > Add Instructor

Welcome, Logout

Add New Instructor

The mew instructor acoount has been successfully creabed.

Continue



Creating and Manaqing Clinical Requests

How to Submit a Clinical Request

On the home page, click Request a New Clinical.

On the Clinical Request Form, enter information in the text fields and make appropriate selections for
the other fields.

Note: the fields marked with a red asterisk are required. When you have

completed the form, click Submit.

& Ascension

Home

E3CFF Home > New Clinical Request

\ieicome 1Logow

Clinical Request Form

Bahcol Tame CFTOTIF Cinicas
Goures Nama* —
Caursa Humbsr —— 1
Wumber Of Sudentes [ ]
Regicer Ocolumbls &t Many' s inolk OlowsCWhanton Miwaukssiwherion Raoine
Bt Frafamnos ™
Diepartment (Prafersdl [—SELECT— ~]
Dispartment | Altsmative) | ~
tiart De  —
405 ot  —
Humber of HourctWeek [ ]
Total Nammer of Caiomt [ ]
Hours: Nescag™
dun Mion Tus Wind Tha Fri dat

Avalinbis o [m} m] [m] m} m] u]
st || E | S | E | S | S
~ || E | S | E— | E— | E——
Insinuctor to noccmpany  O'vesTNo
Clase*
Frocapbor Neaded* Ovasno
Ars mrry of Shace O # co, plasce acisr the names In the commeents caction.
ctutenis WFH
Apscalsiss
Bfudent Grade Level  [-SELECT- | [-EEEc-- |
e [mme- o
Instnusbor --SELECT— calnot mullipls Instnuebons by hoiding down the Gir buttoa whils

--TD 2E DETERMINED-- ™ masing your selsabions

Iy=ngar, Arving w

mst, Tast

B Merw Ingdnsotor
Thic Regquect wee [ ]
spproved by
Requast ADU Anosse Dok hers ¥ yowr cludenic nesd individisal ADG (Auicmatsd Madiostion Dispancing) Asoscs
[Miveusine Cnity}
Cource Objeciivec
Commantc.




The Clinical Request Details page displays, showing that the Status of the request is
Pending.

An Ascension Wisconsin administrator will review your request. You will receive an email indicating
whether the request was approved or denied.

& Ascension

Home

ESCPP Home > Coordinstor Home > Requests > Request Detail

Wiglcome, Logout

@ Mew Clinical Request has been submitied

Clinical Request Details

“fou are on the "Clinical Request Detsils Screen”. Once the clinical is approved, this screen allows you to

- Addfremove studenis from a Clhinical.

. Confirm each student's status (background check & heslth requirements).

. Review if each student has logged in and confirmed the crientation requirements.

- Confirm the instructor's status {background check & health requirements].

. Review if each instructor has logged in and confirmed the orentation requirements.

. Send email to student and instructor to log in and confirm clinical.

- Motify Wheaton Coordinator that you have completed your confirmations for the students and faculty.

= @ n o 3 R

Use the “Actions for this Clinical Request” on the right side_

Clinical Details for Mursing Care Through the Lifespan (014 372020 -

05/11/2020) JEE:].C.DES for this Clinical

School WFHC Coordinator + Edit Clinical Request

Date Submitted 17372018 11:25:58 AM « Gancel Clinical Request
Submitted By Sell, Kayla « Return to List of All Clinicals
Status Pending

School Term Spring 2020

PT/OTISLP Clinical
Course Number:

Mumber of Estimated Students

109-115-2K1F
2

Site: CSM Milwaukee
Preferred Department: Medical
Alternative Department: Cardiac

Start Date: 1/1372020

Stop Date: 5/11/2020
Number of Hours/iWeek 2

Total Number of Clinical Hours 20

Schedule:

Sunday -

LLELE ETH _



View the School’s Clinical Requests

On the home page, click View all Clinical Requests.

The Clinical Request History page lists all past and present clinical requests for your school.

C& Ascension

Home

ESCPP Home » Coordinator Home > Requests

Welcome,

Clinical Requests History for WFHC Coordinator
Er\eabe MNew Reguesﬂ
Filter Resulis by Status: |;¢'xny.f Vl
Instructor: | Any Vl
Coordinator: |ﬁm3.r Vl

purse Hama shudents St start siop Sameaster
Mursing Care Throwgh the Lifespan |5 CEM MImaukse N132020 (GM172020  [2nd Samasiar
ZZTesl 1 WFH - 5 Josaph E120M6 3206 |[151 Semester
Test u WFH - 5 Josaph [R132016 G3172016  [2nd Semasiar
Test 3 510 u The Wisconsin Haan Hoepial (302016 |B2772018  [151 Semester
TEST2 510 u WWFH - Franciscan Woode [F30201E6 B2772016 [151 Semester
Testi-5M10 u WWFH - Elmbrogk Mamorial (302016 |B2772018  [151 Semester
== 2 WFH - 5 Josaph [ER06 [EE12016 |[151 Semester
PT u WFH - 5 Josaph E12016 |B3072016 |22 Mo Term Rahab
feddwark u WFH - 5L Francis E12016 [FM2ME  |[Z2 Mo Temm Rahab
““PodiainTEST u Cowvenant Medical Canter 24205 123172015 [PEYL
Alex Tasl Spring u WFH - 5 Josaph Ni302015 EN22015 [151 Semester
Alex Homal Test u WFH - 5 Josaph E1205 BA2MS 151 Semester
TEST_Change &} WWFMG - 51 Francis Quipatiant Camar (/52016 [S12ME (151 Semester
Ty sl Course: 3 Praovidence Downars Grava 282014 @R2372014 [2nd Samasiar
TEST =3 Cowenant Cllnics F12015 [REms e
TEST = WFH - 5 Josaph V152016 (123073015 [2nd Samasiar
TEST-WEB il Cowenant Cllnics RAR0N4 (101172014 |151 Semester
Advanca Health Assessment u WFH - 5 Josaph 1302012 GH12012  [2nd Samasiar

Status

Fendng
Complated by 1S
Complated by 1S
Complated by 1S
Complated by 1S
Complated by 1S
Complated by 1S
|Approved
Fendng
|Approved
Firiehed
Firiehed
Complated by 1S
|Approved
Sentfo 12
|Approved
Fendng
Firiehed

Logout

Date Submited
NE20E
[H27IamE
[5132016
[51072016
[5102016
[51072016
[F2016
252016
H112206
W242M35
[r2a2m5
11232015
[r2a2m5
[aTiams
1172014
13204
212204
101 12011




View the Details of a Clinical Request

On the home page, click View all Clinical Requests.

On the Clinical Request History for your school, click the Course Name for the clinical request you
want to view.

The Clinical Request Details page displays information about the clinical request.

& Ascension

Home

EECPF Home > Coondinator Home > Requests > Raquest Detal

Veicome, Logout
Clinical Request Details
¥ou ans on the "Cllskcal Request Detals Screen”. Ones the elinioal |c approved, this soesn slows you o

1. Aadinemacwe students from e Clislcal

2. Canfirm each Shudents st (Dackgrend chack & hesis requiemens),.

3. Review i each shadent has logged In and confirmed #he ofieniation requirements.

4. Camim the Instuctors siatus (adground check & Fesith rounements).

5 Review i each instucior hes lopged in and confirmed the orients@ion requiremenis.

. Send =mall bo student and Instnucio 13 g 6 and oo cinicel.

7. Notfty Whesfion Coordinsior that pou have compisied your confirmations for $he shidents and faculty.

Use the "Actions for this Clinical Request™ on the Aght side

Clinkoal Ditlls for Mursing Cars Theough the L ifscpan [HAZ/2020 -
o Astizna for this Climizal
Fqaest

2ohool WFHT Coordinator Edit Clinlcal Request
Datn Submitis AURPME 11:28:55 AM Cancel Clinkal Request
ubmitted By 2el, Hayln Rztum o List of All Clinicais
Ftatue Pending
Sphoal Term Foring 2020
FTIOTIELF Clnlosl
Coure Mumbar: HO1H5-BF
Humber of Estimaded Students g
Atte: CEM Mivaukes
Frafarmad Department: Mtice
Altarnatve Dapariment: Camiaz
Stari Date: 1H32m0
Zhop Dete: EH1@0
Mumber of Hoursiesi -
Todsl Number of Clinial Hours a1
aphaciuin: Sunaey -
Monday -
Tuesdsy [ T30aM-
2D0PM
Vimdn=szay = 704 -
2DOFM
Thusdsy B 7304M-
AD0FM
Fricley -
Eaturdey -
Instruotor fo sapompany olasc =
Pracepior Nesdsd
Praospior Mams
Are any of thecs cludents WFH
ASEDAEE
shudant Leval Junior - 2 Semester
Arsaof Sudy 4 Mursing (SEN)
Instructor Test, Test
Thile recuact wat approved by
Fnguecisd ADU AZoBCSE
sihwauksa Cnly
Courge Objaotives
Commants:



Check the Status of a Clinical Request

Open the Clinical Request Details page for the clinical request you are reviewing. The Status of the

clinical request may be:

e Pending (Waiting for review)

e Approved (Clinical request has been approved)

e Denied (Clinical request has been denied)

e Cancelled (Clinical request was cancelled)

e Finished (Clinical request has completed)

® Sent to IS (Network access request has been submitted)
® Completed by IS (Network access request is completed)

& Ascension

Home

ESCPP Home > Coordinstor Home > Requests > Request Detsil

Welcome, Logout
Clinical Request Details

“You are on the "Clinical Reguest Details Screen”. Once the clinical is approved. this screen sllows you to
. Addiremove students from a Clinical.
. Confirm each student's status (background check & heslth requirements).

. Review if each student hes logged in and canfimmed the crientafion requirements.

. Review if each instructor has logged in and confirmed the orientstion requirements.

1
2
4. Confirm the instructor's status {background check & heslth requirements).
5
8. Send email fo student and instructor to log in and confirm clinical.

. Notify Wheaton Coordinator that you have completed your confimations for the students and faculty.

Use the "Actions for this Clinical Request” on the right side

linical Details for Nursing Care Through the Lifespan (01/13/2020 -
D5/1172020) Actions for this Clinieal
Request

School WFHC Coordinater . Edit Clinical Request

Date Submitted 16312018 11:28:50 AW  Cancsl Clinicsl Request
Submitted By Sell, Kayla + Return to List of All Glinicals
Status Pending

School Term Spring 2020

PT/OTISLP Clinical
Course Number: 109-115-2K1F
MNumber of Estimated Students 2

Site: CEM Milwaukee



Edit a Clinical Request

Note: You can edit a clinical request only when the status is Pending. After a clinical
request is Approved, contact Student Affiliations.

Open the Clinical Request Details page for the clinical request you are editing. Under Actions for this

Clinical Request, click Edit Clinical Request.

& Ascension

Home

ESCPP Home * Coordinator Home = Requests » Request Detail

Welcome. Logout
Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

1. Add/remove students from a Clinical

2. Confirm each student's status (beckground check & health requirements).

3. Review if each student has logged in and confirmed the crientation requirements.

4. Confirm the instructor's status (background check & health requirements).

5. Review if each instructor has logged in and confirmed the orientation requirements.

8. Send email to student and instructor to log in and confimm clinical.

7. Notify Wheaton Coordinator that you have completed your confimations for the students and faculty.

Use the "Actions for this Clinical Request"” on the right side.

Clinical Details for Nursing Care Through the Lifespan (01/13/2020 -
05/1112020) Actions for this
Request

School WFHC Coordinator - Edit Clinical Request

Date Submitted 1/3/2018 11:28:50 AM - Gancel Giinical Request
Submitted By Sell, Kayla + Return to List of All Clinicals
Status Pending

School Term Spring 2020

PT/OTISLP Clinical

Course Number: 108-115-2K1F
Number of Estimated Students -]
Site- CEM Milwsukes

11



The Edit Clinical Request page opens. Make appropriate changes in the text and selection fields. When
complete, click Update to save your changes.

& Ascension

Edit Clinical Raquast

achool WFHI Coondinator
3ohool Term CIFTMOTIELP Clinioal
Cource Nams

Cowrse Humber 108-115-ZK1F
Wombarof hacentc  E |

Feglon ECoiumbla B Mary's Olincis Ciowa C'fhesion Mikwauies CWheaton Racine
atin Prafarsnica [E2M Mivaui=e | IC5H Maveaukes
el [Medical | [Madical
Dwparkment (Altsrnaihos) [Cardia- ] [Cardiac
start Cats ]
Hop Dats |
Numbar of Hour E—— 1]

Totel Humber of Clinical

Howrs Needed *
Bun Man Tus W Thu Frl Eat
Aunllabis (]} (]} =] B B u] O
ot = vif=wn Y=o viF=en v— - ]
o [— | ~][5:00Fm[3:008m ~|[3-00FM ][ | |

Instruntor fo acoompany ‘EvecCHo

Eraoemior Mesdsd « Criscno
Are any of thecs [ so, pleass antar the mames In the commends seclion.

Sudant Grads Lavel [Turice | [2nd SEmester |

Area of Study [rursing (B51 | [Mursing [ESN]
caisod muifinls Incinscbors By holding down Bhe Cirl bution whils
making your celsobons

==



Cancel a Clinical Request

Note: You can cancel a clinical request only when the status is Pending. After a
clinical request is Approved, contact the WEFH Coordinator.

Open the Clinical Request Details page for the clinical request you are reviewing. Under Actions for

this Clinical Request, click Cancel Clinical Request.

& Ascension

Home

ESCPP Home * Coordinator Home = Requests » Request Detail

Welcome. Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

1. Addiremove students from a Clinical.

2. Confirm each student's status (background check & health requirements).

3. Review if each siudent has logged in and confirmed the orientation requirements.
4. Confirm the instructors stafus (background check & health requirements)

5. Review if each instructor has logged in and the orientation req ts.
8. Send email to student and instructor 1o log in and confirm clinical.
7. Notify Wheaton C that you have your for the students and faculty

Use the "Actions for this Clinical Request” on the right side.

Clinical Details for Nursing Care Through the Lifespan (01132020 -
05/1112020) Actions for this Clinical
Request

School WFHC Coordinator * Edit Clinical Request

Date Submitted 1/3/2018 11:28:50 AM + Cancel Clinical Request
Submitted By Sell, Kayls + Retum fo List of All Clinicals
Status Pending

School Term Spring 2020

PT/OTISLP Clinical

Course Number: 108-115-2K1F

Number of Estimated Students 3

Site: CEM Mihwsukes

13



On the Cancel Request page, enter the reason you are cancelling the request, then click Cancel the
Request.

& Ascension

Home

ESCFF Home > Coordinator Home > Requests = Cancel Request

Welcome Logout

Cancel Request

Are you sure you want to cancel this clinical request: Nursing Care Through the Lifespan

Reason to Cancel:

[cancel the Reques] [Do nothing

Click OK to confirm the cancellation.

& Ascension

Home
ESCPP Home > Coordinator Home > Requests » Cancel Request

Welcome, Logout

Cancel Request

Are you sure you want to cancel this clinical request: Nursing Care Through the Lifespan

Reason to Cancel:

[cancel the Request
sncelthe Reavesl Domallly ) o ebpage

=
e This will cancel this clinical request, are you sure?
4

Cancel

14



On the Clinical Request Details page, the Status of this request is now Cancelled.

& Ascension

Home:

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome,

Logaut

‘ @ Caneeled request Nursing Gare Through the Lifespan

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved. this screen allows you to

1. Addiremove students from & Clinical.
2. Confirm each student's status (backg check & healih requi X

3. Review if esch student has logged in and confirmed the orientstion requirements

4. Confirm the instructor's status (background check & health requirements).

5. Review if esch instructor has logged in and confirmed the orientstion requirements.

6. Send email to student end instructor to log in and confirm cinical

7. Notify Wheston Ceardinator that you have your ions for the students end faculty.

Use the "Actions for this Clinical Request” on the right side

Clinical Details for Nursing Care Through the Lifespan (01/13/2020 - 0% . 1/2020)

School WFHC Coordinator Request

Date Submitted 1/2/2018 11:28:58 AM - Return to List of All Clinicsls
Submitted By Sall, Kayla

Status Cancelled

School Term Spring 2020

PT/OT/SLP Clinical
Course Number: 108-115-ZK1F

Number of Estimated Students 2

15



Add Students to a Clinical Request
Open the Clinical Request Details page for the clinical request to which you are adding students.

Under Actions for this Clinical Request, click Add Students to this clinical.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome, Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

. Add/remove students from a Clinical.
. Confirm each student's status (background check & health requirements).
Review if each student has logged in and confirmed the orientation requirements
. Confirm the instructor's status (background check & health requirements).
. Review if each instructor has logged in and confirmed the orientation requirements.
. Send email to student and instructor to log in and confirm clinical.
. Notify Wheaton Coerdinator that you have completed your confirmations for the students and faculty

=~ DM B W

Use the "Actions for this Clinical Request” on the right side.

Clinical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical
School WFHC Coordinator Request
Date Submitted 3113/2014 11:15:39 AM + Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students' Status/Send

TEST_ACCOUNT Student Email

+ Confirm Instructor Status/Send

Status Approved Instructor Email

School Term Winter 2016
PT/OT/SLP Clinical

+ Notify WFH Coordinator

* Return to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:

16



Enter the student information in the Add Student To Class form. When you are done, click Add Student.

& Ascension

Home

ESCPP Home = Coordinator Home > Requests = Students

Welcome Logout
Students List for TEST (09/15/2016 - 12/30/2016)

When you have confirmed esch student {100%), click the "Send Email” button to notify them they need to complete their orientation
requirements.

To see if a student has confirmed the ori i i its, elick the "C: ion Status” link.

Once you have leted cor ion for all stud and faculty, click the "Return to Clinical Detail Page" bution. Then use the "Notify
Wheaton Coordinator” link to let the Whesaton Coordinator know you have completed all of the tasks. Failure to notify the Wheaton Coordinator
may result in delayed |5 access and student clinical experiences.

There're 2 seats available!

[TEST_STUDENT , TEST_STUDENT |zzescpp_lestsiudeni@wine.ong (RGE= == 102018 6 ot
EE% Compistad
compiciad
[ Edit | et lset, test2 webaaon@wme.ang [11r1e70 [aETE 12022 “ u Nat u
Compistad
100%
compiciad
[ Edit | e testd webadon@wihe.arg [AHem 333 122023 6‘ 6‘ Mot 6‘
Delete ‘Compistad
100%
compiciad

First Name © — —

Last Name - — —

Date irth - [ ssorschoobasta [ ]
digits) *

Expected Graduate  Month: I'Year:[ ] Is this studenta WFH OvesCONo
Date * associate? *

Phone number 1 Add Studend]



The student’s name now appears in the Student List for this clinical.

Click the Send Email button to send a notification to the student that she or he must complete theorientation

requirements. A green checkmark icon then appears in the Email Sent column.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Students

Students List for TEST (09/15/2016 - 12/30/2016)

When you have confirmed esch student (100%), click the "Send Email” button to notify them they need to complete their orientation

requirements.

To see if a student has confirmed the ori

its, click the "Ci ion Status” link.

Logout

‘Once you have completed confirmation for all students and faculty, cfick the "Return to Clinical Detail Page" button. Then use the "Notify
Wheaton Coordinator® link to let the Wheston Coordinator know you have completed all of the tasks. Failure to notify the Wheaton Coordinator
may result in delayed |5 access and student clinical experiences.

There're 2 seats available!

Name Emall Phons Dals  $SNID Wheston Expacted Online
Birth Associale Graduale Confimation
Date Status
[ Edit | [TEST_STUDENT, TEST_STUDENT (zzescpp_leStEtuden@wine. o IRGE===EE 12018
Delete e
compisted
[ Edit | sz test, testz webadon@whe.ang [tr/1e70 [aTE 122022 v
Delets
100
compisted
[ Edit |3 te=t ang [trr1e70 [3332 122022 v
Delets
100
compisted
Return to Clinical Detail Fagﬁ
First Name - 1 widdieName —
Last Name * L 1 ema- L 1
Date Birth * [ ] ssNorschoolDjastsa [ ]

Expected Graduate  Month: ! Year: I:l

Date =

Phone number*

1

digits) *
Is this student a WFH OrvesCNo
associate? *

‘Onantafion Dept Emall Sand Student
Onientafion Sent Emall

18



Verify the student information, then click Send Email.

19



Tracking and Recording Compliance Requirements

Verify Background Checks and Health Requirements

Open the Clinical Request Details page for the clinical request you are reviewing. Under Actions for
this Clinical Request, click

e Confirm Students' Status/Send Student Email
or

e Confirm Instructor Status/Send Instructor Email

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome: Logout

Clinical Request Details

“ou are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

. Add/remove students from a Clinical.
. Confirm each student's status (background check & health requirements).
. Review if each student has logged in and confirmed the crientation requirements.
Confirm the instructor's status (background check & health requirements)
Review if each instructor has logged in and confirmed the orientation requirements
. Send email to student and instructor to log in and confirm clinical.

L N S TE R N

. Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty

Use the "Actions for this Clinical Reguest” on the nght side.

linical Details for TE 915/2016 - 12/30/12016)

Actions for this Clinical

School WFHC Coordinator Request
Date Submitted 3113/2014 11:15:39 AM + Add Students to this clinical
Submitted By TEST COORDINATOR, + Confirm Students’ Status/Send

TEST_ACCOUNT Student Email

+ Confirm Instructor Status/Send
Status Anpmyet Instructor Email
School Term Winter 2016 - Notify WFH Coordinator

PT/OT/SLP Clinical
* Return to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - 5t Joseph
Preferred Department: Psychology

Alternative Department:



For a Student: On the Students List page, review each student’s online confirmation status. Click on the
percentage to open that student’s confirmation page.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests » Students

Welcome Logout
Students List for TEST (09/15/2016 - 12/30/2016)

‘When you have confirmed esch student {100%), click the "Send Email” button to notify them they need to complete their orientstion

requirements.

To see if a student has the ori i i its, click the "Ci ion Status” link.

‘Onece you have completed confirmation for all students and faculty, click the "Return to Clinical Detail Page” button. Then
Wheaton Coordinator” link to let the Wheaton Coordinator know you have completed all of the tasks. Failure to notify
may result in delayed |5 access and student clinical experiences.

heaton Coordinator

There're 2 seats available!

Name Emall Phone Dals  S3HWAD Wheaton Expected Online Criantaticn Dept Emall Sand Shudent
Birth Associale Graduale Confirmation Onientaion Sent Emanl
Date status.
[TEST_STUDENT , TEST_STUDENT [ezescpp teststudent@me.org (GRE==EE 12018 6‘ Kot
% Compiztad
compistad
stz last , test ong [Arte7 BETE 12022 y y ot y m
L I P
100
compietad
[ Edit |[es.te=tn (webadhon@wme.ang [AreeTd B33 122022 6‘ 6‘ Mat 6‘
[Delete | conpiaad
100
compistad

Return to Clinical Detail Pags

Frsthame* ] Middle Name 1
Last Name — T 1

Date Birth * [ ] ssNorschoolDjlast4a [ |

digits) *
Expected Graduate  Month: IYear:[ ] Is this studenta WFH OvesONo
Date = associate? *

Phonenumber [ ] Add Student



On the Student Confirmations page, verify the background checks and health requirements information
for this student. For each section, click the checkbox to confitrm the information.

& Ascension

Home:

EECFF Home = Coondinaior Home = Rsquesis > Eludent Confirmertion

Student Confirmations

Shent Name TEST_STUDENT, TEST_STUDENT

Ivertty this 1o loe truebd The shusient lisi=d hane & In compliance with the comimciual health polickes. of the Clinical Sducstion Sxiting
Inchading, but mot lmited o, cedifying thet prioric reporiing b e Clinkcal Education S=%ing each kas:

A piysical sesm which Indicaies, hefshe i free fom comemunicabie cdisesse, able o mest physicsl
demands of the work indicsing any ADA sccommedsSons, hesith hisiory with signed d=clsmtion &y
shudent that the report s comsct bo the: bes? of Thelr knowiatgs, and annual decamtion by student that
Feaith sishus: i unchanged o the best of their knowisdgs;
Heéshe i fres from: scive fuberuicsis s documented by & negathee Maninwe skin kst or regafve chast
-y (deted srber siin fexi conversion) and & free fom signs and symplome of tubemulosis. Cusnitisron
TE fexi accepiabie In ey of anmual Manioo sidn et
Documentsd immunky %0 Rubela, Rubeoie, and Mumps (WWR); poskive ter or medical dooumentston of
I MRS, 1 O apart, wih he 151 0ose e the st Dirthdey, and the 2nd dose Bt et 1 month
theraier
Documented Immunky S0 Vericels: pasive Sier or I doses of varioela vacche & wesks apart;

Have been advised of the risks of Hepatiis & and have ether begun the Hepatils B vaccination s=dies or,
In the afi=mative, have compisied the appropriate dedinaSion of immunization formm,

[y recefnd fhe gamsonal Infussze vaccine sach y=srno lafsr than Oodober S1ct (For student
experiances inking piace tetwsen Eeplemiter istand Manch 31st)

= Fleass Note: Any reason other than medical confraindice@ion the stedent wil not be pemmiti=d in
participeds in a clinical sxperience. The soademic parnes i o reck sudent compllance with this
pequirement, and send siatisiol documeniation of the same fothe designaisd Whesion Francsoan
Healthcare aducasion coniact. This documentetion should inciuce: iofal number of studenis ali=nding =t 8
'dikezmion Francisoan Healthcare fsciity, how many recebed the vaccine, and how many had &
documernrisd madical conraindicasion b e vaodne. Imfiu=nzs WaccineSon Medical Ex=mplion Form shal
Ioe o Tl at the sducation sefing.

““Flaage Note: Efucentsiinsirucions with exempSions to the vaccne mouimd to weer a corolos) MEck
during The: nfleenza saason whenever In bulidings where patient care mkes place, regardiess of whather
fhe shudentinstrucior s & direct patient careghver ornot.

Amsgative 10 panel urine drug screen. poskive, hzishe will mot be: parmifed o parScipate in & diskca’
piscament.

Motice of sbowe s provided o the Clinical Sducation Batting.

Ivertty this 1o loe truel] The shucent lisi=d has kad & bsciground chack pariommed under the dirscSon of S RsSiudon I soccordance
with the Wdsconsin Canegiver Background Theck Lew and does nct have: any adult oiminal amests wih
comsichions or amy cumendy pending chages.

vty this o be Sruskd The student lisi=d hane DOE 2 hawve & oriminal rmoord on flle or curmenily pending changec. A copy of ther
compieted Dizciozurs Form and criminal recomd neport will be forwerded by faor or posial madl no less: than feo
wests prior bo the start of the dinkcal experience. (H 2 student hes been arrecisd for ciminal code 34015,
540 155, 54020, 541,30, 542 08, 54707 or 547 043 within the |ext S years, 8 copy of the ofiminal compiaint
and jusgment of comviction must scocompany the recond )

Iverify this o be truel] The student lisied s cerifled In American Heart Assocdation or Red Cross, Heakh Care Provider, Basic Life
Bupport.

Iverty this 1o be truel] Chieck here I fhis student does not require CRRELE certfioation. (Wl have no pabent imeracton)
Ivertty this 1o be frue' ‘Student Orientation Confirmation (This Berm wil be varfed by Me sosnt Mimsefharsay

DISCLAMER - "Schoois mey be mpueshad fo provde swbanoe thal thase raguiemmens have been met”

Euzmd



For an Instructor: On the Instructor Status page, review the instructor’s confirmation status. Click on the
percentage to open that student’s confirmation page.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Instructor Status

Welcame, Logout

Instructor Status

When you have confirmed the instructor (100%), click the "Send Email® button to notify them they need to complete their orientstion

requirements.
Teo see if an instructor has confimed the crientation requirements, click the "Confirmation Status” link.

nfirmation for all students and faculty, click the "Return to Clinical Detail Page® button. Then use the "MNotify
¢ the Wheaton Coordinator know you have completed sll of the tasks. Failure to notify the Whesaton

Onece you have complet
Wheaton Coordinator” link

Coordinator may result in delayedWgaceess and student clinical experiences.

‘Confirmation 5tatus Orientation Confirmation Email Sent Send Instructor Email

TEST_INSTRUCTOR. TEST_ACCOUNT not started

Return to Clinical Detail Page|



On the Instructor Confirmations page, verify the background checks and health requirements
information for the instructor. For each section, click the checkbox to confirm the information.

& Ascension

Hiome

EECPF Home = Coondinator Home = Requesis = Instrucior Confimations

Weicome, Lopout
Instroctor Confirmations
nsiructor Mame TEET_WETRUCTOR, TEST_ACCOUNT
vty this to oe Sruel] The faculty Isied hers i In compilance with the contrachusl healh policies of the Ciinical Educstion Ssiting

inchuding, but mot imited 1o, certitying that prior 1o reporiing to e Clinical Educstion Sefing mach kes:
A piryxical sxsen which indicabes, hayshe i free $om communicabie disesce abie 1o mest physical
demands of the work Indicaing amy AL BOCOmMOdSI0ns, hesin history with signed Jeciamtion oy
fanuiy hat the report i comect 1o the best of thelr movwiecge, and annual deciaration oy Taosy that heakh
Sisis I unchanged iothe bestof thelr inowissge;
Heishe 5 frez from acive hubemulcsh 23 documented by & negatie Maniowe sidn test or negatve chest
-y (deed erber skin fe=t comversion] and i fres Som signs and symploms of tubermulosis. Cusnifisron
TS et mccmnimbie In ey of srnus] Maniowe: skis bt
[Documentsd Immenky to Rusels, Rubscls, and Mumes (MMA); Dosive ter ormedicsl documentssan af
2 MMRs, 1 month apart, wfth the 15t dose after the first bivthday, and the 2nd dose at least 1 month
themafter,

Doosmeni=d Immunky o Varicels, posHve Ster or 2 does of variceds vaccine 4 wesics apart;

Have been advised of the risis of Hepatitic & and have skther begun the Hepatiis B vaccination seses or,
n the sffsmative have compisisd the appropriste dedinason of immunization forer;

[amve recelead fhe s=ssonal Infusnze veccine each year no lafer than Mowember 188, (For stdett
experiences nking piace betwsen Ezptember 45t and Manch 31st)

“* Flense Note: Any reason other than medical confraindica@ion or relgious exemplion, the student will not
o= parmitted bo participate in & dinical sxperience. The academic partner i to track shudent compdance
with thix requirement, and send sistisfical documentation of the same o the dexignated Veheston
Franciscsn Heaffcans sducation confart This documerntshon should include botsl nomiber of shdems
iatt=nding &% & WWhesinn Franciscan Heathoare taclity, how many repefied the vaooine, and Bow many had
& documenied medical contraind ication fo the vacdne or religious exempbion. Medical or Religious
Exemption/Dacination Form shal be on The b the ecucabion Setang

A nagative 10 panel urine drug screen. f posive, hedhe will not be parmrified o parScipats In & dinical
placsmant

Macticz of abave Is provided o the Clinical Educafion Eetting.

wvertty this 1o e frue] The faculty Isied has had a badground dheck performed ender the direction of the: Instiution In accordance
with the Wdsconsin Canegiver Background Theck Law and doss not have any adul oiminal amesis with
convictions or amy cumenily pending charges.

wverity this fo oe fruel] The taculty Isied hers D0 Fave a oiminal reooed on flle or ourrently panding changec. A cogy of fheir
compietsd Disclosere Form and oriminal necord report will be forwarded by T or pesial mall no less than teo
wesis prior to the siart of the dinkcal experience. (I 2 faculty memiber has been amested for criminal code
54015, 590155, 54020, 541.30, 542 03, 547 .01 or 547 073 within the last 5 yearx, 8 oogy of the oriminal
compiaint and judgment of comviction mest accompany the recond. )

vertty this 1o be truel] The faculty Isied ane Ceofied 0 AmEncan Hean Assocsson or R Cross, Heals Care Provider, Basic Lie
Suppar.
I'verify this 10 be frue Instnsctor Orientation Comfimeasion (Ths Bem wil be vanSed By the insrucior Mmsslfead]

DMSCLANER - "SCihoois may be meonectsd i prowios Eence thaf Shese nouiesmants have hasn met”

Euzmd Femurr



Send Out the Orientation Request Email

When a clinical request has been approved, send an orientation email to the instructor.

Open the Clinical Request Details page of the clinical request for the instructor you are sending an
orientation email to.

Under Actions for this Clinical Request, click
e Confirm Students' Status/Send Student Email

or
e Confirm Instructor Status/Send Instructor Email

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome, Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

1. Add/remove students from a Clinical.

2. Confirm each student's status (background check & health requirements)

3. Review if each student has logged in and confirmed the orientation requirements

4. Confirm the instructor's status (background check & health requirements).

5. Review if each instructor has logged in and confirmed the orientation requirements.

6. Send email to student and instructor to log in and confirm clinical.

7. Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty

Use the "Actions for this Clinical Request” on the right side.

linical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical

School WFHC Coordinator Request
Date Submitted 3113/2014 11:15:39 AM + Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students' Status/Send

TEST_ACCOUNT Student Email

Status R rnrred + Confirm Instructor Status/Send
PP Instructor Email
School Term Winter 2016 * Notify WFH Coordinator

PT/OT/SLP Clinical
* Return to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:



Click Send Email to notify the student/instructor that she or he must complete the otientation requirements.

For Instructors:

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Instructor Status

Welcome, Logout

Instruetor Status

When you have confirmed the instructor (100%), click the "Send Email” button to notify them they need to complete their orientation
requirements.

Toszeeifani has confi d the ori i i . dlick the "C: ion Status” link

©Once you have completed confirmation for all students and faculty. click the "Return to Clinical Detail Page™ button. Then use the "Notify
Wheaton Coordinator” link to let the Wheaton Coordinator know you have completed all of the tasks. Failure to nofify the Wheaton
Coordinator may result in delayed 15 access and student clinical experiences.

Confirmation Status Orientation Confirmation Email Sent Send Instructor Email
not started

For Students:

& Ascension

Home

ESCPP Home > Coordinator Home = Requests > Students

Welcome, Logout
Students List for TEST (09/15/2016 - 12/30/2016)

When you have confimed each student (100%), click the "Send Email” button to notify them they need to complete their orientation
requirements.

To see if a student has the ori i its, click the "Ci ion Status’

‘Onee you have completed confirmation for all students and faculty, click the "Return to Clinical Detail Page” button. Then use the "Nofify
Wheaton Coordinator” link to let the Wheaton Coordinator know you have completed all of the tasks. Failure to notify the Wheaton Coordinator
may result in delayed |5 access and student clinical experiences.

There're 2 seats available!

[ Edit | [TEST_STUDENT  TEST_STUDENT [zzescpp_tesistudent@wihc.org L= ==EE 12018 v hat
5% Compiztad
compiziad
[ Edit | [st2 tast test2 webadior@wme.ang [ArMETd 578 122022 v - hat -
= L I P
100
compisied
[ Edit | [et3. tests (webadHor@ume.ang [ArieTa B3z 122022 v v hat v
= LV I Py
100
compiziad

Return to Clinical Detail Pags)
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Verify the instructor/student information, then click Send Email.

Please verify the information below is correct:
First Name test3
Last Mame test2

Email webeditor@whe.org

You can input special comments below (optional)

27



Confirm if a Student has Completed Orientation

Open the Clinical Request Details page for the clinical request you are reviewing.

Under Actions for this Clinical Request, click Confirm Students’ Status/Send Student Email.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

Add/remove students from a Clinical

Confirm each student’s status (background check & health requirements).

Review if each student has logged in and confirmed the orientation requirements.

Confirm the instructor's status (background check & health requirements).

Review if each instructor has legged in and confirmed the crientation requirements.

Send email to student and instructor to log in and confirm clinical

Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty

N s

Use the "Actions for this Clinical Reguest” on the right side.

linical Details for TEST (09/15/2016 - 12/30/2016)
Actions for this Clinical

School WFHC Coordinator Request
Date Submitted 371132014 11-15:39 AM + Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students’ Status/Send

TEST_ACCOUNT Student Email

Status N npered + Confirm Instructor Status/Send
PP Instructor Email
et Winter 2018 * Notify WFH Coordinater

PT/OTISLP Clinical
* Return to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:



On the Students List page, the Orientation Confirmation column shows a green checkmark icon when a
student has completed the student orientation questions.

& Ascension

Home

ESCPP Home > Coordinator Home » Requests > Students

Welcome, Logout

Students List for TEST (09/15/2016 - 12/30/2016)

When you have confimed each student (100%), click the "Send Email” button to notify them they need to complete their orientation
requirements.

To see if a student has the ori i i its, click the "Ci ion Status” link.

‘Once you have completed confirmation for all students and faculty, click the "Return to Clinical Detail Page” button. Then use the "Nofify
Wheaton Coordinator” link to let the Wheaton Coordinator know you have completed zll of the tasks. Failure to notify the Wheaton C inator
may result in delayed |5 access and student clinical experiences.

There're 2 seats available!

Neme Emall Phons Dafs  SSWID Wheaton  Expacted Online Ortentaion Dept Emall Sand Shudent
Birth Assoclale Graguate Confrmation Orentafion Sent Emall
Date status
[ Edit_| [TEST_STUDENT, TEST_STUDENT [mescpp_IBstEiudenEutic o Hrr1ee0 foass 12018 o Nt
Delete 6% Conpiziad
compisiad
ftz6t2_last, test2 [webadHor@mme.ang [Arie7a BETE 122022 v v Nat i E
[Edie ] @ 0| .20
Delets
100
compiciad
[ Edit | [let3. tests [webedHon@wme.ang [ArieTad 333 122022 v v Nat v
— V|V oV
100%
compisiad

Return to Clinical Detail Pags)
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Confirm if an Instructor has Completed Orientation

Open the Clinical Request Details page for the clinical request you are reviewing.

Under Actions for this Clinical Request, click Confirm Instructor Status/Send Instructor Email.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome, Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

Addiremove students from a Clinical

Confirm each student’s status (background check & health requirements).

Review if each student has logged in and confirmed the orientation requirements

Confirm the instructor's status (background check & health requirements).

Review if each instructor has legged in and confirmed the crientation requirements.

Send email to student and instructor to log in and confirm clinical

Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty

N ;Mo W=

Use the "Actions for this Clinical Reguest” on the right side.

linical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical

School WFHC Coordinator Request
Date Submitted 37132014 11-15:39 AM + Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students’ Status/Send

TEST_ACCOUNT Student Email

Status Approved + Confirm Instructor Status/Send
PP Instructor Email
et Winter 2018 * Notify WFH Coordinator

PT/OTISLP Clinical
* Return to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:



On the Instructor Status page, the Orientation Confirmation column shows a green checkmark icon
when the instructor has completed the instructor orientation questions.

& Ascension

Home

ESCPF Home > Coordinator Home = Reguests = Instructor Status

Welcome, Logout
Instruetor Status

When you have confirmed the instructor (100%). click the "Send Email” button to notify them they need to complete their orientation

requiremants.

To see if an instructor has confimed the orientation requirements, click the "Confirmation Status” link.

etail Page” button. Then use the "Notify
e tasks. Failure fo notify the Wheaton

©Onece you have completed confirmation for all students and faculty. click the "Return to Clini
Wheaton Coordinator' link to let the Wheaton Coordinator know you have completed all
Coordinator may result in delayed IS sccess snd student clinical experiences.

‘Confirmation 5tatus Orientation Confirmation Email Sent Send Instructor Email

TEST_INSTRUCTOR, TEST_ACCOUNT not started

Return to Clinical Detail Pa
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Notify Ascension that Confirmations are Complete

Once the instructor and all students have been confirmed, click the Return to Clinical Detail Page button from
either the student or instructor confirmation page.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Students

Welcome, Logout
Students List for TEST (09/15/2016 - 12/30/2016)

‘When you have confirmed each student {100%), click the "Send Email” button to notify them they need to complete their orientstion

requirements.

To see if a student has confirmed the ori i i its, elick the "Ci ion Status" link.

‘Once you have completed confirmation for all students and faculty, click the "Return to Clinical Detail Page" button. Then use the "Notify
Wheaton Coordinator”® link to let the Whesaton Coordinator know you have completed all of the tasks. Failure to notify the Wheaton Coordinator
may result in delayed |5 sccess and student clinical experiences.

There're 2 seats available!

Name: Phone Date  SSND Wheaton Expectsd Online Ortantation Dept Emall Sand Sudent
Birtn Agsociale Graduste Confirmation Onientaiion Sent Emanl
Date status
[TEST_STUDENT , TEST_STUDENT [zze6cpn_ISElE0enEwe.org [1rr1eq fase 12018 u Nat
5% Compizt=d
completad
[ Edit | stz tast, test2 webadion@wne.arg [Ar1e7 [BETE 122022 v v Nat u
Delete Compiiad
100
compicted
[ Edit | t=t [webedhongwe.arg [Ar1e7 3333 12022 v v Nat u
Delate Compizt=d
10
compigiad

[Return to Clinical Detail Pagd

First Name * L ] MiddieName 1
Last Name * L ] eEmar L 1

Date Birth * [ ] ssNorschooliDftasta [ ]

digits) *
Expected Graduate  Manth: IYear:[ | Is this student a WFH OrvesONo
Date = associate? *
peenre 0 | Add Student
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Under Actions for this Clinical Request, click Notify WFH Coordinator.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

1. Add/remave students from a Clinical.

2. Confirm each student’s status (background check & health requirements).

3. Review if each student has logged in and confirmed the orientation requirements

4. Confirm the instructor's status (background check & health requirements).

5. Review if each instructor has legged in and confirmed the orientation requirements.

6. Send email to student and instructor to leg in and confirm clinical.

7. Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty

Use the "Actions for this Clinical Request” on the right side.

C

ical De for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical

School WFHC Coordinator Request
Date Submitted 3113/2014 11:15:39 AM + Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students' Status/Send

TEST_ACCOUNT Student Email

+ Confirm Instructor Status/Send
SiEhs SpEEved Instructor Email

School Term Winter 2016 - Notify WFH Coordinator
PT/OT/SLP Clinical

* Return to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:
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